Initial Basic Skills Assessment
What is Initial Assessment?

Prior to a candidate joining the Apprenticeship course there is a need to check their basic literacy and numeracy skills. This is to ensure that any areas requiring support e.g. reading can be targeted effectively by the assessors and mentoring team. The support given at an early stage in the course will help to encourage and motivate the candidate to achieve their full potential.

When is it carried out and how?
Initial assessment is carried out at the interview stage. This ensures that should a student gain a below entry level result steps can be taken, in conjunction with our ALN Officer to find out if there is an underlying educational problem or whether the problem has an external key.

The initial skills test takes the form of an adaptive series of exercises carried out on a PC. The results are then printed and may be used to identify learning needs.
Is it reliable?
As with any form of profiling there is always an element of error. With previous paper-based initial assessment there have been issues with its user friendliness, its quality after copying and also in the marking e.g. scoring pattern inconclusive.

With this method of profiling a candidate may re-sit the test as required and the results be consistent.

If, after discussion with the candidate, the interviewer feels that a low result may have been due to nervousness the candidate may reset the system and the candidate may try again.

What information does the printout contain?
As well as demonstrating basic computer skills the system identifies at what level the candidates basic literacy and numeracy skills are at. The printout shows reading, writing, speaking and listening and for numeracy this is broken down into number, Measures, shape and space and handling data. Each of these headings are broken down into further areas.

The printout is done immediately after the completion of the exercise and the printout is easily read and understood.

This is then passed to the ALN Officer who then completes the ALN Process.

Starting the assessment 
The interviewer seats the interviewee at the screen and ensures that they are seated comfortably and the headphones are fitted correctly.

The interviewer will double click on the target icon to activate the Target Skills program icon. 

Screen 1 will appear. Double click ‘What’s on CD’

Screen 2 will appear. Double click on ‘Student’

Screen 3 will appear and the interviewer will explain how to answer the question and by clicking on the arrow will move the student to the next question

At the bottom of the screen is a bar which shows how far through the assessment they are.

Once the assessment is completed a blue screen will appear. Centred in the screen is a box in which they type their name and click ok.

At this point they should be directed to let the interviewer know that they have reached the end of the test.

They are now taken into the result page. This consists of two pages that need to be printed off separately. DO NOT close the screens before printing as the results are not saved.

Once printed the results may be discussed with the student before they move on to the next assessment.

Once both assessments have been completed the results are recorded on the interview sheet and passed to the ALN Officer for analysis.

Continual Assessment
This exercise may be sat at regular intervals throughout the candidate’s time on the course. The results will show whether a candidate is improving in their basic skills in a measurable way. The results can be used in conjunction with Key / Functional Skills Training as a support mechanism for the candidate; their assessors and the ALN Officer may refer to it to compare previous results.
