Keith Graham Academy

Practical Salon Training Sessions
Operating procedure for Practical Training Sessions

1) Assessors to arrive at 8.45pm (1.45pm for pm sessions)

2) Assessor to get all candidates personal record files out of the filing cabinet in the hairdressing office.  These must be taken upstairs into the academy.

3) Put the float in the till.

4) Turn on all lights and basins.

5) When students arrive:

· Check they are presentable.

· Instruct them to get their formative logbooks/summative logbooks out.

· Each student should check to see what models they have in and identify the appropriate elements/outcomes which are to be assessed.

· Go round each student to establish their assessment/training needs for their model.

· Write on the mirror in non-permanent pen: the students name, the element/outcome to be assessed and F to indicate a formative assessment and an S to indicate a summative assessment.  When the student starts work you must write the time start on the mirror.  This will show whether they achieve in a commercially acceptable time.

· Instruct each learner to prepare their equipment ready to start their client, this includes a consultation sheet.

       6)  Throughout the practical session, make sure the salon is kept clean and                                                                       
       tidy and free of clutter.  The basin area, towels and kitchen need to be
       maintained.  Student who are not working on models or who are waiting 

       for chemicals to process should be instructed to carry out these jobs.  

       Encourage teamwork as you would in a commercial salon.

7)  Update logbooks throughout the session, for example you can sign off 

 the consultation at the beginning of the service, try not to leave all your 

 students to the end of the session.

8) The theory session will not start until the salon is clean and tidy.

9) Update your weekly reviews, setting small achievable targets.
